When you are completely finished, send this assignment to your teacher.

Sample Letter—Interview Request Letter
The sample letter is here to give you an idea of how a letter may be written. You will want to prepare the contents of your letter to reflect your personality.
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bs. Saran Brployer
Directar of Research
Research Institute of America
1234 Agple Drive

Aytown, N¢ 11111

Dear M. Evployer:

T am taking an independent study course in caresr eploration and
have discovered that I have a great deal of intersst in the field of
cancer research, As a part of my course work, I have been instructed
to schedule an information interviey with a professional in the field
I am interested in. 1 would like to make an appointment to visit
with you for ten i £ifteen minutes about your career and to ask you
a fo questians.

T w1l call you next week to schedule an appointment. I think your
opinicns and insights will help me in my ow caveer plaming

Thank you for your consideration.

Sincerely,

Sor Stuntz.
oo Sudent

Joe Student





